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[7020-02-M] 


INTERNATIONAL TRADE COMMISSION 
PRIVACY ACT ISSUANCES 


Notice of Incorporation by Reference 


AGENCY: United States International Trade Commission. 

ACTION: Incorporation by reference of Privacy Act issuances. 

SUMMARY: Federal agencies are required by the Privacy Act of 
1974 to give annual notice of certain records they maintain. The 
notices published last year were compiled by the Office of the Feder- 
al Register into “Privacy Act Issuances—1977 Compilation.” The 
purpose of this document is to incorporate by reference the notices 
that appear in “Privacy Act Issuances—1977 Compilation” and to 
publish in full the systems that this agency has amended since publi- 
cation of the 1977 Compilation. 

DATES: This document fulfills the annual notice requirements of 
the Privacy Act for 1978. 

FOR FURTHER INFORMATION CONTACT: Mary Martin, 
Esq. (523-0359) 


APPROVAL OF THE DIRECTOR 


The notices of systems of records of this agency which appear in 
“Privacy Act Issuances—1977 Compilation” are incorporated by ref- 
erence. The Director of the Office of the Federal Register granted 
approval to incorporate by reference these Privacy Act issuances on 
October 4, 1978. Published below is the full text of systems of 
records that this agency has amended since publication of the 1977 
Compilation. 


System name: Employment and Financial Disclosure Records— 
U.S.LT.C. 


System location: Deputy Conselor for Employee Responsibilities 
and Conduct (Assistant to the General Counsel), Office of the Gener- 
al Counsel, United States International Trade Commission, 701 E 
Street, NW., Washington, D.C. 20436. 


Categories of individuals covered by the system: 1. GS Employees: 
All current employees of the U.S.LT.C. at grade 13 and above, or at 
a comparable pay level under other authority, and U.S.I1.T.C. em- 
ployees below GS-13, or at a comparable pay level under other 
authority, who are (1) responsible for making a decision or taking an 
action in regard to Commission contracting or procurement, (2) re- 
sponsible for conducting investigative and research activities where 
the decision to be made or action to be taken could have an impact 
on any non-Federal enterprise, or (3) responsible for exercising the 
authority of any supervisory employee in the absence of such em- 
ployee. Certain Commission employees within this class may not be 
required to file confidential statements of employment and financial 
disclosure if a determination is made pursuant to 19 CFR 200.735- 
114a that (1) the duties of the position are such that the likelihood of 
the incumbent’s involvement in a conflict-of-interest situation is 
remote, or (2) that the duties of a position are at such a level of 
responsibility that the submission of a statement of employment and 
financial interests is not necessary because of the degree of supervi- 
sion and review over the incumbent or the inconsequential effect on 
the integrity of the Government. In addition, U.S.1.T.C. employees 
not required to file confidential statements of employment and finan- 
= ie but who wish to voluntarily file such statements, are 
included. 


2. Special Employees: All special employees of the U.S.I.T.C. file a 
Confidential Statement of Employment and Financial Interests for 
Special Government employees. “Special Government Employee” is 
defined at 18 U.S.C. 202 and includes, but is not limited to, experts, 
consultants and advisors hired for temporary duties either on a full- 
time or intermittent basis. 


Categories of records in the system: 1. GS Employees: This system 
of records consists of a confidential statement of employment and 
financial interests. Employees of the U.S.I.T.C. required to file this 
statement must list the names of all corporations, companies, firms, or 
other business enterprises, partnerships, non-profit organizations, and 
educational or other institutions: (a) with which the employee is 
connected as an employee, officer, owner, director, member, trustee, 
partner, advisor, or consultant; or (b) in which the employee has any 
continuing financial interests, through a pension or retirement plan, 
shared income, or other arrangement as a result of any current or 
prior employment or business or professional association; or (c) in 
which the employee has any financial interest through the ownership 
of stock, stock options, bonds, securities, or other arrangements in- 
cluding trusts. 


NOTICES 


An employee of the U.S.LT.C. required to file this statement must 
also list the names of his creditors other than those to whom he may 
be indebted by reason of a mortage on property which he occupies 
as a personal residence or to whom he may be indebted for current 
and ordinary household and living expenses such as household fur- 
nishings, automobiles, education, vacation and similar expenses. 

Further, the U.S.1.T.C. employee required to file such a statement 
must list his interest in real property or rights in lands, other than 
property which he occupies as a personal residence. If any of the 
above information is to be supplied by other persons, e.g., trustee, 
attorney, accountant, relative, the employee must also list the names 
and addresses of such persons, the date upon which the employee 
requested that the information be supplied, and the nature of the 
subject matter involved. 

2. Special Employees: This system of records consists of a confi- 
dential statement of employment and financial interests for special 
employees. The special employee must disclose all other federal 
agencies and other organizational segments of the U.S.I.T.C. in 
which he is presently employed. He must also name all corporations, 
companies, firms, State and local Governmental organizations, re- 
search organizations, and educational or other institutions in which 
he is serving as employee, officer, member, owner, trustee, director, 
expert, adviser, or consultant, with or without compensation. 

The Special Employee must also disclose his financial interests by 
listing the names of all copporations, companies, firms, or other 
business enterprises, partnerships, non-profit organizations, and edu- 
cational or other institutions in which he has any financial interest in 
any amount through the ownership of stock, stock options, bonds, 
securities, or other arrangements including trusts. 


Authority for maintenance of the system: 1. The Confidential State- 
ment of Employment and Financial Interests for GS-employees is 
required by section 402 of Executive Order 11222, dated May 8, 
1965, prescribing standards of ethical conduct for Government offi- 
cers and employees. 


The confidential statement of employment and financial interest for 
special Government employees is required by section 306 of Execu- 
tive Order 11222. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: These records and infor- 
mation in these records may be used: 


a. By the Deputy Counselor for Employee Responsibilities and 
Conduct to determine whether or not an employee has a direct or 
indirect financial interest which conflicts substantially, or appears to 
conflict substantially, with his U.S.I1.T.C. duties or responsibilities. 

b. By the Deputy Counselor to determine whether a U.S.1.T.C. 
employee has engaged in, directly or indirectly, a financial transac- 
tion as a result of, or primarily relying on, information obtained 
through U.S.I.T.C. employment. - 

c. For review by the Deputy Counselor. The Deputy Counselor is 
responsible for maintaining these records in confidence and may not 
disclose information from these records to other persons or agencies 
except as the Civil Service Commission or the Chairman of the 
U.S.LT.C. may determine for good cause shown. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: ; 

Storage: These records are maintained in folders. 


Retrievability: These records are indexed by the names of the 
individuals on whom they are maintained. 


Safeguards: These records are kept in a locked filing cabinet in the 
office of the Deputy Counselor for Employee Responsibilities and 
Conduct (Assistant General Counsel), who is normally the only offi- 
cial with authorized access to them. However, the Statements of 
Employment and Financial Interest of the Deputy General Counsel 
(Assistant General Counsel) and of his immediate superior (the Gen- 
eral Counsel) are submitted directly to the Counselor for Employee 
Responsibilities and Conduct (one of the U.S.I.T.C. commissioners). 


Retention and I; These records are maintained by the 
Deputy Counselor while the employee is at the U.S.1.T.C. and for 5 
years after the employee has left the U.S.I.T.C. Thereupon these 
records are destroyed. , 


System manager(s) and address: Deputy Counselor for Employee 
Responsibilities and Conduct (Assistant General Counsel), Office of 
the General Counsel, United States International Trade Commission, 
701 E Street, NW., Washington, D.C. 20436. 


Notification procedure: Director, Personnel Division (same address 
as above). 


Record access procedures: Director, Personnel Division (same ad- 
dress as above). 
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Contesting record procedures: Director Personnel Division (ame 
address as above). 

Record source categories: Information in this system is supplied by 
the individuals to whom the records pertain. 


AVAILABILITY OF 1977 COMPILATION 

“Privacy Act Issuances—1977 Compilation” is available from Re- 
gional Depository Libraries at 50 locations around the country and 
can be examined at these libraries free of charge. The 1977 Compila- 
tion is also available at the General Services Administration Federal 
Information Centers, which are located at 38 central points around 
the country and may be examined at the central headquarters and all 
field offices of this agency. It is also available for purchase from the 
Superintendent of Documents, U.S. Government Printing Office, 
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Washington, D.C. 20402. Upon request, ithe Office of the Federal 
Register will furnish a photocopy of the full text of a particular 
records system published in the 1977 Compilation for a nominal fee. 
Location of Notices in 1977 Compilation 

Notices of this agency’s systems of records appear in Volume I of 
the 1977 Compilation at page 48175 (42 FR 48175, September 22, 
1977). The price of this Volume is six dollars and fifty cents. 

Issued: October 16, 1978. 


Kenneth R. Mason, 
Secretary. 


[FR Doc. 78-29984 Filed 10-30-78; 8:45 am] 
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INTERSTATE COMMERCE COMMISSION 
PRIVACY ACT OF 1974 
Systems of Records 


Pursuant to 5 U.S.C. 552a(e)(4) as added by Sec 3 of the Privacy 
Act of 1974, the Interstate Commerce Commission hereby publishes 
the Systems of Records as currently maintained by this agency. The 
Systems of Records identified in the notice published in the Federal 
Register at 42 FR 55434 continue in effect and except for their 
renumbering are republished in their entirety without change. 


John P. Kratzke, 
Privacy Officer. 


Renumbering 


New System 


Identification 
32-20-001 
32-20-002 
32-20-003 
32-20-004 
32-20-005 
32-20-006 
32-20-007 
32-20-008 
32-20-009 
32-20-0010 
32-20-0011 
32-20-0012 


Previous System 


Identification 
ICcC—I 
ICC—II 
ICC—IlIlI 
ICC—IV 
ICC—V 
ICC—VI 
ICC—VII 
ICC—VIII 
ICC—IX 
ICC—X 
ICC—XI 
ICC—XII 


32-20-001 
System name: Operating personnel files (Nonpermanent records), 
ICC. 


System location: ICC Headquarters Bureaus and Offices, Washing- 
ton, D.C., and Regional Detached Offices (49 CFR 1001). 


Categories of individuals covered by the system: ICC employees. 


Categories of records in the system: Working papers and documents 
developed during the course of an individual’s employment which 
are not permanently retained. These will include the Standard Form 
7B (OF 4B), Employee Record Card, and nonofficial records gener- 
ally limited to information on experience, education, training, special 
qualifications and skills, position descriptions, performance appraisals 
and conduct. The Regional Managers’ files may contain duplicate 
copies of official documents (SF 171, SF 50, etc.). 

Authority for maintenance of the system: Federal Personnel Manual 
Supplement 293-31. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: For the use of operating 
officials as a source of data to initiate requests for personnel actions, 
to plan and schedule employee training, to counsel employees on 
their performance, to establish a basis for proposing commendations 
or disciplinary actions, and to carry out their personnel management 
responsibilities in general. In the event that a system of records 
maintained by this agency to carry out its functions indicates a 
violation or potential violation of law, whether civil, criminal or 
regulatory in nature, and whether arising by general statute or partic- 
ular program statute, or by regulation, rule or order issued pursuant 
thereto, the relevant records in the system of records may be re- 
ferred, as a routine use, to the appropriate agency, whether Federal, 
state, local or foreign, charged with the responsibility of investigating 
or prosecuting such violation or charged with enforcing or imple- 
menting the statute, or rule, regulation or order issued pursuant 
thereto. The information contained in this system of records will be 
disclosed to the Office of Management and Budget in connection 
with the review of private relief legislation as set forth in OMB 
Circular No. A-19 at any stage of the legislative coordination and 
clearance process as set forth in that Circular. 


Disclosure may be made to a congressional office from the record 
of an individual in response to an inquiry from the congressional 
office made at the request of that individual. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Maintained in individual file folders. 


NOTICES 


Retrievability: Indexed by name. 


Safeguards: Kept in locked file cabinets under direct control of 
responsible official. 


Retention and disposal: Retained until employee leaves the agency 
through transfer or other separation and then forward to the Person- 
nel Office where it.is screened to insure that it contains no docu- 
ments that should be permanently filed in the Official Personnel 
Folder, and then is destroyed. 


System manager(s) and address: 
Administrative Officer (Assistant), ICC 
Headuarters Bureaus and Officers, Washington, D.C. 

’ Regional Managers and Officer-in-charge—Detached 
Offices 

Notification procedure: Same as above. 

Record access procedures: Same as above. 

Contesting record procedures: Same as above. 

Record source categories: Employees and their supervisors. 

Systems exempted from certain provisions of the act: None. 

32-20-002 
System name: National Defense Executive Reserve files, ICC. 


System location: Recruitment and assignment files Bureau of Oper- 
ations, Interstate Commerce Commission, 12th and Constitution 
Avenue, NW., Washington, D.C. 20423. Appointment files Personnel 
Office, Interstate Commerce Commission, 12th and Constitution 
Avenue, NW., Washington, D.C. 20423. 


Categories of individuals covered by the system: Letters and/or 
memorandums addressed to members of the Commission's National 
Defense Executive Reserve or to staff involving recruitment of re- 
servists. 


Categories of records in the system: Letters, Memorandum or 
NDER Forms 1, 2, and 3, or Form BOp D11 concerning reservists’ 
assignments or responsibilities in connection with the National De- 
fense Executive Reserve program, letters of appointment and state- 
ment of understanding. 


Authority for maintenance of the system: EO 11179 and EO 11490. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Maintaining management 
control system of the Commission’s membership and staff responsibil- 
ities in connection therewith and of individuals selected to participate 
in the National Defense Executive Reserve program. The informa- 
tion in this system of records will be exchanged as a matter of 
routine use with the Federal Preparedness Agency, General Services 
Administration, in connection with both agencies’ responsibilities for 
administering the National Defense Executive Reserve and Emergen- 
cy Preparedness programs, assigned by Executive Orders Nos. 11179, 
dated September 22, 1964, and 11490, dated October 30, 1969. In the 
event that a system of records maintained by this agency to carry out 
its functions indicates a violation or potential violation of law, wheth- 
er civil, criminal or regulatory in nature, and whether arising by 
general statute or particular program statute, or by regulations, rule 
or order issued pursuant thereto, the relevant records in the system 
of records may be referred, as a routine use, to the appropriate 
agency, whether Federal, state, local or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula- 
tion or order issued pursuant thereto. The information contained in 
this system of records will be disclosed to the Office of Management 
and Budget in connection with the review of private legislation as set 
forth in OMB Circular No. A-19 at any stage of the legislative 
coordination and clearance process as set forth in that Circular. 

Disclosure may be made to a congressional office from the record 
of an individual in response to an inquiry from the congressionai 
office made at the request of that individual. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: File folders and card file, 3 inch x 5 inch cards, basic 
control of quarterly computer printouts, membership listing of Na- 
tional Defense Executive Reserves, listing names, addresses and em- 
ployment information about each reservist. 

Retrievability: Files maintained by individual name. 

Safeguards: Kept in locked file cabinets under control of responsi- 
ble official. 


Retention and disposal; Permanent for card file; correspondence 
and rosters, etc., three-year active file and then destroyed. 
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System manager(s) and.address: 

Recruitment and assignment files 

Bureau of Operations 

Assistant to the Director 

Interstate Commerce Commission 

12th and Constitution Avenue, NW., 

Washington, D.C. 20423 

Appointment files __ 

Director of Personnel 

Interstate Commerce Commission 

12th and Constitution Avenue, NW., 

Washington, D.C. 20423 
Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Employee. 
Systems exempted from certain provisions of the act: None. 

32-20-003 
System name: Unit Medical Records, ICC. 


System location: Occupational Health Unit, ICC 12th and Constitu- 
tion Avenue, NW., Washington, D.C. 20423. 


Categories of individuals covered by the system: ICC employees. 


Categories of records in the system: Contains employee’s Name, 
date of birth, address, telephone number, Bureau or Office where 
employed, name of person to contact in case of emergency, name of 
employee's personal physician. Nurse’s Notes visits and treatment in 
the Health Unit, records pertaining to blood donations and individual 
records of physical examinations, laboratory test results, x-rays and 
other individual health records with pertinent medical opinions. 


Authority for maintenance of the system: Federal Personnel Manual 
Supplement 792-1. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Maintained expressly for 
the well-being of employees in relation to work assignments. For use 
of Director of Personnel in providing counseling services to employ- 
ees and agency officials. In the event that a system of records 
maintained by this agency to carry its functions indicates a violation 
or potential violation of law, whether civil, criminal or regulatory in 
nature, and whether arising by general statute or particular program 
statute, or by regulation, rule or order issued pursuant thereto, the 
relevant in the system of records may be referred, as a routine use, to 
the appropriate agency, whether Federal, state, local or foreign, 
charged with the responsibility of investigating or prosecuting such 
violation or charged with enforcing or implementing the statute, or 
rule, regulation or order issued pursuant thereto. The information 
contained in the system of records will be disclosed to the Office of 
Management and Budget in connection with the review of private 
relief legislation as set forth in OMB Circular No. A-19 at any stage 
of the legislative coordination and clearance process as set forth in 
that Circular. 


Disclosure may be made to a congressional office from the record 
of an individual in response to an inquiry from the congressional 
office made at the request of that individual. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Maintained in indivual file folders. 
Retrievability: Indexed by name. 


Safeguards: Kept in locked file, with access only by the Occupa- 
tional Health Nurse and/or Physician. 


Retention and disposal: Retained unitl one year after the employee 
leaves the agency, and then destroyed. Upon separation, will be 
given to employee at his request or to his personal physician, if so 
desired. 
System manager(s) and address: 
Occupational Health Nurse 
Room 1414 
Interstate Commerce Commission 
12th and Constitution Avenue, NW., 
Washington, D.C 20423 

Notification procedure: Same as above. 


Record access procedures: Same as above. 

Contesting record procedures: Same as above. 

Record source categories: Employee. 

Systems exempted from certain provisions of the act: None. 


32-20-004 


System name: Automated Personnel and Payroll System, ICC. 


System location: Section of Systems Development, ICC, 12th and 
Constitution Avenue, NW., Washington, D.C. 20423. 


Categories of individuals covered by the system: ICC employees. 


Categories of records in the system: Contains the name, social 
security number, employee number, date of birth, employment status, 
leave status, pay status, tax status, insurance status, saving bond and 
charity deductions, time and attendance data, and the organization of 
each ICC employee. 


Authority for maintenance of the system: 49 U.S.C. 12. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: File is used for the: 
Transfer of information to the Internal Revenue Service for wage, 
levy and tax requirements—transfer of information to the Treasury 
Department for completion of payroll processing—transfer of infor- 
mation to the American Federation of Government Employees, 
Graphic Arts International Union, and the Professional Association 
of the ICC for the processing of union dues—transfer of information 
to state and city revenue offices for tax unemployment processing— 
transfer of information to the Civil Service Commission for personnel 
requirements—employee separation and retirement processing—em- 
ployee time attendance accounting—employee salary payment and 
deduction control—employee bond, charity and health benefits pro- 
cessing—employee leave control—employee parking assignment con- 
trol—employee telephone directory—employee personnel action pro- 
cessing and control—Commission budget planning, monitoring and 
control—creation of internal management reports, summaries and 
work files which are located throughout the agency. 

In the event that a system of records maintained by this agency to 
carry out its functions indicates a violation or potential violation of 
law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute of particular program statute, or by regula- 
tion, rule or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use, to the appropri- 
ate agency, whether Federal, state, local or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcement implementing the statute, or rule, regula- 
tion or order issued pursuant thereto. 

The information contained in this system of records will be dis- 
closed to the Office of Management and Budget in connection with 
the review of private relief legislation as set forth in OMB Circular 
No. A-19 at any stage of the legislative coordination and clearance as 
set forth in legislative coordination and clearance process as set forth 
in that Circular. 

Disclosure may be made to a congressional office from the record 
of an individual in response to an inquiry from the congressional 
office made at the request of that individual. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Maintained on magnetic tape. 
Retrievability: Indexed by social security number. 


Safeguards: Stored in secure computer facility under the supervi- 
sion of the tape librarian. 


Retention and disposal: Fifty-two week retention for files. A five- 
year retention period for year-end files. At the end of each of these 
periods, files are destroyed. 


System manager(s) and address: 
Chief Section of Systems Development 
Room B-411 
Interstate Commerce Commission 
12th and Constitution Avenue, NW., 
Washington, D.C. 
Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Employee. 
Systems exempted from certain provisions of the act: None. 
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32-20-005 
System name: Case Status System (Formal Case Control), ICC. 


System location: Section of System Development, ICC 12th and 
Constitution Avenue, NW., Washington, D.C. 20423. 


Categories of individuals covered by the system: Adminstrative Law 
Judges and Attorney-Advisers who have been assigned to work on 
cases before the Commission—parties of record and parties to be 
advised of all proceedings. 

Categories of records in the system: Contains the various processing 
stages that case passes through as it is reviewed by the Commission— 
contains Administrative Law Judge and Attorney-Adviser names 
who are responsible for various processing stages of the case—con- 
tains the names of parties of record and parties to be advised of all 
proceedings—contain hearing locations, when applicable—contains 
carrier identity. 


Authority for maintenance of the system: Commission directive. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Provides identification of 
all pending cases before the Commission—identifies older cases to 
expedite processing—identifies cases with normal time allowances— 
provides an area being processed within inventory of pending cases 
by stage of processing—identifies the responsible Administrative Law 
Judge or Attorney-Adviser and organizational unit responsible for 
various stages of case processing—identifies parties of record and 
parties to be advised of all proceedings for a given case—used to 
produce management reports located throughout the agency. In the 
event that a system of records maintained by this agency to carry out 
its functions indicates a violation or potential violation of law, wheth- 
er civil, criminal or regulatory in nature, and whether arising by 
general statute or particular program statute, or by regulation, rule or 
order issued pursuant thereto, the relevant records in the system of 
records may be referred, as a routine use, to the appropriate agency, 
whether Federal, state, local or foreign, charged with the responsibil- 
ity of investigating or prosecuting such violation or charged with 
enforcing or tmplementmg the-statute, or rule, regulation or order 
issued pursuant thereto. 

The information contained in this system of records will be dis- 
closed to the Office of Management and Budget in connection with 
the review of private relief legislation as set forth in OMB Circular 
No. A-19 at any stage of the legislative coordination and clearance 
process as set forth in that Circular. 

Disclosure may be made to a congressional office from the record 
of an individual in response to an inquiry from the congressional 
office made at the request of that individual. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Maintained on magnetic tape and computer disk files. 


Retrievability: Indexed by case and carrier identity and Administra- 
tive Law Judge or Attorney-Adviser name. 


Safeguards: Stored in secure computer facility. Data base access is 
under the supervision of a data base administrator. 


Retention and disposal: Records are maintained on each case until 
it has been decided. The record is then transferred to an inactive 
history file for permanent retention. 


System manager(s) and address: 
Chief, Section of System Development 
Room B-4i1 
Interstate Commerce Commission 
12th and Constitution Avenue, NW., 
Washington, D.C. 20423 
Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Carrier(s) involved, and commission staff. 
Systems exempted from certain provisions of the act: None. 
32-20-006 
System name: Correspondence and Management Control, ICC. 


System location: ICC Headquarters Bureaus and Offices Washing- 
ton, D.C., and Regional Detached Offices (49 CFR 1001). 


Categories of individuals covered by the system: Names of assign- 
ments with a control slip, including due dates for either individuals 
or sections within various organizational elements of the Commission 
covering letters, memoranda, or other inquiries for which resp. nsibil- 


NOTICES 


itv to reply exists, normal business production transactions, time 
frames, on special projects, and all aspects of overall correspondence 
and workload control, as well as individual signed records for gov- 
ernment property accountability. 

Categories of records in the system: The overall Commission per- 
formance monitoring system incoporates a series of subsystems which 
identity the various measurements of productivity which are implicit 
in the operation of the Commission. Maintenacne of records on the 
performance and the production of Branches, Sections, Offices and 
individual employees is necessary to enable the Commission effective- 
ly manage its work load. These records include the names of individ- 
uals assigned to specific activities, the dates of assignments, dates 
products received, name of signer for correspondence which is going 
out, and general evaluation criteria of the individual performance of 
the element being monitored. 


Authority for maintenance of the system: 49 U.S.C. 12, 18 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Control of the production 
of the total employee force of the interstate Commerce Commission 
and assurance that productivity is achieved by the employees as- 
signed individual organizational elements. Additionally, to mainatin a 
suspense on specific actions being levied upon an individual to assure 
that the response is timely, as well as qualitative. Used for control of 
government property assuring individual accountability. 

In the event that a system of records maintained by this agency to 
carry out its functions indicates a violation or potential violation of 
law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regula- 
tion, rule or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use, to the appropri- 
ate agency, whether Federal, state, local or foreign, charged with the 
responsibility of investigating or prcsecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula- 
tion or order issued pursuant thereto. 

The information contained in this system of records will be dis- 
closed to the Office of Management and Budget in connection with 
the review of private relief legislation as set forth in OMB Circular 
NO. A-19 at any stage of the legislative coordination and clearance 
process as set forth in the Circular. 

Disclosure may be made to a congressional office from the record 
of an individual in respose to an inquiry from the congressional office 
made at the request of that individual. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: ; 


Storage: Both card, suspense special forms, and computer-related 
assignment records, are maintained to control the overall system. 
Maintained in sequence by the organizational element and/or the 
individual assigned to a special task, as well as cross-referenced by 
the number of the task involved. 


Safeguards: Maintained at supervisory levels on an informal basis 
with access prohibited outside of the Commission. 


Retention and disposal: One-year active operation and subsequently 
destroyed. ° 


System manager(s) and address: 
Managing Director 
Interstate Commerce Commission 
Room 2118 
12th and Constitution Avenue, NW., 
Washington, D.C. 20423 
Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Employee. 
Systems exempted from certain provisions of the act: None. 


32-20-007 


System name: Consumer Complaint System, ICC. 


System location: Public Information and Consumer Affairs Office, 
ICC, 12th and Constitution Avenue, NW., Washington, D.C. 20423. 
Headquarters, ICC Bureau and Offices, and Regional Detached Of- 
fices (49 CFR 1001). 


Categories of individuals covered by the system: Letters received 
from consumers and/or shippers regarding the operation of the ICC 
or carriers subject to its regulations. 
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Categories of records in the system: These records include leiters 
on virtually every subject. They are concentrated in three areas: 
complaints from individual consumers on household goods shipments, 
complaints from travelers on rail passenger facilities, and complaints 
from passengers on motor passenger facilities. Additionally, informa- 
tion on general subjects of the operation of the Interstate Commerce 
Commission and, specifically, shipper complaints against carrier prac- 
tices and/or tariffs are included in overall complaint files. Files gen- 
erally are accessed by name of individual complaining or subject of 
the complaint or name of the carrier against which the complaint is 
tendered. Notice is given that when complaints generate an investiga- 
tive file portions of this overall file are extracted and exempted under 
the provisions and notice provided in the publication of ICC VIII, 
Preliminary Investigative Files, and ICC IX, Inforcement Files. 


Authority for maintenance of the system: 49 U.S.C. 12, 18. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: To respond to complaints 
from individuals, to correlate information received from individuals 
to assure policies are developed supporting the overall public interest 
in the regulatory process, to provide information to carriers relative 
to shortcomings they are experiencing, and take informal compliance 
action, as well as to transfer the files to formal investigative or 
enforcement action, when justified. This is a public file available for 
public review under the terms of the Freedom of Information Act. 
Individuals submitting special complaint correspondence to the Com- 
mission, unless identifying their desire to remain anonymous, will not 
be protected from disclosure of the information contained within the 
complaint letter. In the event that a system of records maintained by 
this agency to carry its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in ths system of records may be referred, as a routine use, to 
the appropriate agency, whether Federal, state, local or foreign, 
charged with the responsibility of investigating or prosecuting such 
violation or charged with enforcing or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula- 
tion or order issued pursuant thereto. 


Disclosure may be made to a congressional office from the record 
of an individual in response to an inquiry from the congressional 
office made at the request of that individual. 

The information contained in this system of records will be dis- 
closed to the Office of Management and Budget in connection with 
the review of private legislation as set forth in OMB Circular No. A- 
19 at any stage of the legislative coordination and clearance process 
as set forth in that Circular. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: In conventional file cabinets, alphabetically, by sender, 
and potentially by subject of complaint, dispersed for filing to office 
have primary operational use. 


Retrievability: Maintained in alphabetical order, by complainant, 
with potential cross-index for identification of entity against which 
the complaint has been made, and further cross-reference by subject 
of complaint. 


Safeguards: Minimal, since the files are public in nature. 


Retention and disposal: Maintained for approximately two years 
and then destroyed. 


System manager(s) and address: 
Public Information Officer, ICC 
12th and Constitution Avenue, NW., Washington, D.C. 20423 
Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Consumers and/or shippers. 
Systems exempted from certain provisions of the act: None 


32-20-008 


System name: Preliminary Investigative Files, ICC. 

System location: Bureau of Operations, Interstate Commerce Com- 
mission, 12th and Constitution Avenue, NW., Washington, D.C. 
20423, and Regional Detached Offices (49 CFR 1001). 

Categories of individuals covered by the system: Suspected violators 
of the Interstate Commerce Act or ICC orders or regulations. 


Categories of records in the system: These files contain information 
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indicating or alleging that an individual or entity could be in viola- 
tions of the Interstate Commerce Act. Such records could be arrest 
records from the various states received pursuant to Public Law 89- 
170, which allows cooperative agreements between the states and this 
Commission in the provision of information. For example, these files 
could contain warning letters involving alleged violations, miscella- 
neous correspondence, newspaper clippings, records of contacts with 
entities or individuals by Commission personnel, copies of prelimi- 
nary investigation reports, and prior enforcement actions taken by 
the Interstate Commerce Commission or the courts because of viola- 
tions of the Interstate Commerce Act. 


Authority for maintenance of the system: 49 U.S.C. 12 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Used employees of the 
Interstate Commerce Commission to administer the Act, increase 
compliance with orders, regulations and statutes for the regulation of 
surface transportation, and initiate appropriate enforcement action. 

In the event that a system of records maintained by this agency to 
carry out its functions indicates a violation or potential violation of 
law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regula- 
tion, rule or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use, to the appropri- 
ate agency, whether Federal, state, local or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula- 
tion or order issued pursuant thereto. 

The information contained in this system of records will be dis- 
closed to the Office of Management and Budget in connection with 
the review of private relief legislation as set forth in OMB Circular 
No. A-19 at any stage of the legislative coordination and clearance 
process as set forth in that Circular. 

Disclosure may be made to a congressional office from the record 
of an a individual in response to an inquiry from the congressional 
office made at the request of that individual. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Maintained in individual file folders. 

Retrievability: Indexed by name of entity of individual. 

Safeguards: Kept in locked file cabinets under direct control of 
responsible official. 

Retention and disposal: Maintained for a minimum of five years and 
then destroyed. 

System manager(s) and address: 

Washington, D.C.: 

Director, Bureau of Operations 
Room 7115 

Interstate Commerce Commission 
12th and Constitution Ave. NW., 
Washington, D.C. 20423 

Regional Detached Offices: 

Regional Managers (49 CFR 1001) 

Field Offices: 

Officers in Charge (49 USC 1001) 

Notification procedure: Same as above. 

Record access procedures: Same as above. 

Contesting record procedures: Same as above. 

Record source categories: Author of letters. 

Systems exempted from certain provisions of the act: Under the 
provisions of Section (j)(2), this file is exempted from any part of 
Section 5 U.S.C. 552(a), except Subsections (b), (c) (1), and (2), (e)(4) 
(A) through (F), (e) (6), (7), (9), (10), and (11), and (i). This material 
is collected in the process of investigating all potential violations of 
the Interstate Commerce Act, whether civil or criminal, and is 
exempted for the reasons expressed in 5 U.S.C. 552(b)(7). Under the 
provisions of Section (k)(2), this file is exempted from Subsections 
(c)(3), (d), (e)(1), (e)(4) (G), (H), and (1), and (f). This material is 
collected in the process of investigating all potential violations of the 
Interstate Commerce Act, whether civil or criminal, and is exempted 
for the reasons expressed in 5 U.S.C. 552(b)(7). 


32-20-009 
System name: Investigative and Enforcement Records, cross-indexed, 
ICC. « 
System location: Bureau of Enforcement (cross-indexed and central 
file) Interstate Commerce Commission, 12th and Constitution 
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Avenue, NW., Washington, D.C. 20423, and ICC Regional Offices 
(investigative files with assigned geographical jurisdiction). 

Categories of individuals covered by the system: Individual, corpora- 
tion, partnership or sole proprietorship, subject to enforcement ac- 
tions being taken by the Interstate Commerce Commission as a result 
of preliminary investigations. . 

Categories of records in the system: The central cross-index con- 
tains the name and address of individual, partnership, corporation, or 
sole proprietorship, and includes a cross-reference to the enforcement 
file containing the investigative reports, as well as other information 
gathered as part of the criminal prosecution and/or civil forfeiture 
action. The basic cross-reference file does not contain significant 
information other than the name and addréss of the entity involved, 
but the cross-reference to the investigative file, which is maintained 
by case number, does provide access based upon individual name. 
Individual investigative and enforcement files are maintained by En- 
forcement file number, both at Headquarters and Regions.. 

Authority for maintenance of the system: 49 U.S.C 12. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Used to monitor and 
control.the progress of enforcement actions, both within the Commis- 
sion for civil forfeitures and in relationship with the Department of 
Justice on those actions that are going through the courts. The 
central cross index is the only practical method for access to the 
appropriate file based upon any individual identifier. Actual file infor- 
mation is used for prosecution of civil and criminal actions. In the 
event that a system of records maintained by this agency to carry out 
its functions indicates a violation or potential violation of law, wheth- 
er civil, criminal or regulatory in nature, and whether arising by 
general statute or particular program statute, or by regulation, rule or 
order issued pursuant thereto, the relevant, records in the system of 
records may be referred as a routine use, to the appropriate agency, 
whether Federal, state, local or foreign, charged with the responsibil- 
ity ‘of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, or regulation or order 
issued pursuant thereto. The information contained in this system of 
records will be disclosed to the Office of Management and Budget in 
connection with the review of private relief legislation as set forth in 
OMB Circular No. A-19 at any stage of the legislative coordination 
and clearance process as set forth in that Circular. 

Disclosure may be made to a congressional office from the record 
of an individual in response to an inquiry from the congressional 
office made at the request of that individual. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Maintained on folding 5 inch by 8 inch index cards. 

Retrievability: Indexed by individual, partnership, Corporation, or 
sole proprietorship (index). Actual files retrieved by enforcement file 
number. 

Safeguards: Stored in a special room of the Bureau of Enforcement 
with Commission employees present during all duty hours (index). 

Retention and disposal: Cards are maintained in the active cross- 
reference and indexing file while the file is open and transferred to 
the closed card section after the file is concluded. 

System manager(s) and address: 

Assistant Director 

Bureau of Enforcement 

Interstate Commerce Commission 
12th and Constitution Avenue, NW., 
Washington, D.C. 20423 

Notification procedure: Same as above. 

Record access procedures: Same as above. 

Contesting record procedures: Same as above. 

Record source categories: Preliminary investigative files (ICC VIII). 

Systems exempted from certain provisions of the act: Under the 
provisions of Section (j)(2), this file is exempted from any part of 
Section 5 U.S.C. 552{a) except Subsections (b), (c) (1) and (2), (e)(4) 
(A) through (F), (e) (6), (7), (9), (10) and (11), and (i). This material 
is callected in the process of investigating all potential violations of 
the Interstate Commerce Act, whether civil or criminal, and is 
exempted for the reasons expressed in 5 U.S.C. 552(b)(7). Under the 
provisions of Section (k)(2) this file is exempted from Subsections 
(c)(3), (d), (e4)(G), (1) and (f). This material is collected in the 
process of investigating all potential violations of the Interstate Com- 


merce Act, whether civil or criminal, and is exempted for the reasons 
expressed in 5 U.S.C. 552(b)(7). 


NOTICES 


32-20-010 
System name: ICC employee parking permit applications for-carpools, 
Icc. 


System location: Section of Administrative Services, ICC, 12th and 
Constitution Avenue, NW., Washington, D.C. 20423. 


Categories of individuals covered by the system: All individuals 
applying for, or assigned, parking facilities. 

Categories of records in the system: ICC Form MD-21, Revised 
March 1975, Interstate Commerce Commission, Application for Park- 
ing Space, Contents: Carpool! member names, home address, office 
telephone number, bureau or office, service computation date, vehi- _ 
cle license number, distance between residence and ICC and the 
name of the employer. 


Authority for maintenance of the system: FDMR Temporary Regu- 
lations D-47, May 22, 1974. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Use is to maintain control 
of assigned parking spaces. In the event that a system of records 
maintained by this agency to carry out its functions indicates a 
violation or potential violation of law, whether civil, criminal! or 
regulatory in nature, and whether arising by general statute or partic- 
ular program statute, or by regulation, rule or order issued pursuant 
thereto, the relevant records in the system of records may be re- 


- ferred, as a routine use, to the appropriate agency, whether Federal, 


state, local or foreign, charged with the responsibility of investigating 
or prosecuting such violation or charged with enforcing or imple- 
menting the statute, or rule, regulation or order is issued pursuant 
thereto. The information contained in this system of records will be 
disclosed to the Office of Management and Budget in connection 
with the review of private relief legislation as set forth in OMB 
Circular No. A-19 at any stage of the legislative coordination and 
clearance process as set forth in that Circular. 


Disclosure may be made to a congressional office from the record 
of an individual in response to an inquiry from the congressional 
office made at ihe request of that individual. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Maintained on 5 inch by 8 inch cards. 


Retrievability: Indexed by location of parking space, number of 
carpool members and order of parking permit number. 


Safeguards: Secured in locked metal, lateral file cabinet under the 
supervision of the space and services unit. 


Retention and disposal: Cards are maintained for .a three-year 
period and then discarded. 


System manager(s) and address: 
Chief, Building Services, Space Management Branch 
Room 1315 
Interstate Commerce Commission 
12th and Constitution Avenue, NW., 
Washington, D.C. 20423 
Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Individuals seeking parking facilities. 
Systems exempted from certain provisions of the act: None. 


32-20-011 


System name: ICC Indentification System File. 


System location: Interstate Commerce Commission, Section of Ad- 
ministrative Services, 12th and Constitution Avenue, NW., Washing- 
ton, D.C. 20423. 


Categories of individuals covered by the system: A. All ICC Head- 
quarters employees. 

B. All nongovernment employees requiring access to office space 
occupied in the ICC Headquarters Building in Washington, D.C. 

C. All ICC employees issued investigative credentials. 

Categories of records in the system: A. name, date of birth, social 
security number. 

B. Name, organization (firm), social security number. 

C. Name, title, Bureau or Office, credential number. 

Authority for maintenance of the system: 49 CFR 1000.5. 


FEDERAL REGISTER, VOL. 43, NO. 211—TUESDAY, OCTOBER 31, 1978 





NOTICES 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Control of ICC Identifica- 
tion System. In the event that a system of records maintained by this 
agency to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regualtion, rule or order issued pursuant thereto, to relevant 
records in the system of records may be referred, as a routine use, to 
the appropriate agency whether Federal, state, local or foreign, 
charged with the responsibility of investigating or prosecuting such 
violation or charged with, enforcing or implementing the statute, or 
rule, regulation or order issued pursuant thereto. The information 
contained is this system of records will be disclosed to the Office of 
Management and Budget in connection with the review of private 
relief legislation as set forth in OMB Circular No A-19 at any stage 
of the legislative coordination and clearance process as set forth in 
that Circular. 

Disclosure may be made to a congressional office from the record 
of an individual in response to an inquiry from the congressional 
office made at the request of that individual. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: A. 8 inch by 10 inch log book. B. 5 inch by 8 inch sheets. 
C. 5 inch by 8 inch sheet. 


Retrievability: A. Indexed by date issued. B. Indexed by organiza- 
tion and date issued. C. Indexed by Bureau or Office and credential 
number. 


Safeguards: All three segments of the identification system are 
stored in the Section of Administrative Services under the supervi- 
sion of the Space and Services Unit. 


Retention and disposal: Maintained two years after completion of 
log book, then destroyed. B. Maintained for two years after which 
cards are destroyed. C. Maintained until credential is returned and 
destroyed or marked retired upon separation of employee. Inactive 
records are stored two years and discarded. 


System manager(s) and address: 
Chief, Building Services, Space Management Branch 
Section of Administrative Services 
Interstate Commerce Commission 
12th and Constitution Avenue, NW., 
Washington, D.C. 20423 
Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Employee. 
Systems exempted from certain provisions of the act: None. 
32-20-012 
System name: Employee Travel Records, ICC. 
System location: Budget and Fiscal Office, ICC, 12th and Constitu- 
tion Avenue, NW., Washington, D.C. 20423. 
Categories of individuals covered by the system: ICC employees. 
Categories of records in the system: The record consists primarily 
of a series of standard and Commission forms and index file cards 
designed to record pertinent travel information. The information 
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usually includes the employee’s name, address, and organization, the 
mode, purpose, dates and places of travel, the method and amount of 
reimbursement and the amount of travel advance outstanding. 


Authority for maintenance of the system: 49 U.S.C. 18. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The records are available 
for any use by any person. The Commission uses these records to 
establish approval for travel on official business, the reimbursement 
of the employee for approved expenses, control of annual budget 
estimates, input to the Commission’s internal accounting system and 
periodic and special reports required by agencies outside the Com- 
mission, and the compilation of information for internal management 
purposes. Portions of the file are made available to Commission 
management personnel for monitoring assigned functional and geo- 
graphical areas of responsibility. In the event that a system of records 
maintained by this agency to carry out its functions indicates a 
violation or potential violation of law, whether civil, criminal or 
regulatory in nature, and whether arising by general statute or partic- 
ular program statute, or by regulation, rule or order issued pursuant 
thereto, the relevant records in the system of records may be re- 
ferred, as a routine use to the appropriate agency, whether Federal, 
state, local or foreign, charged with the responsibility of investigating 
or prosecuting such violation or charged with enforcing or imple- 
menting the statute, or rule, regulation or order issued pursuant 
thereto. The information contained in this system of records will be 
disclosed to the Office of Management and Budget in connection 
with the review of private relief legislation as set forth in OMB 
Circular No. A-19 at any stage of the legislative coordination and 
clearance process as set forth in that Circular. 

Disclosure may be made to a congressional office from the record 
of an individual in response to an inquiry from the congressional 
office made at the request of that individulal. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Maintained in individual file folders. 
Retrievability: Indexed by employee name. 
Safeguards: Kept in locked file cabinet under supervision of Budget 
and Fiscal Officer. 
Retention and disposai: Records are destroyed in accordance with 
GSA retention schedules. 
System manager(s) and address: 
Chief, Budget and Fiscal Office 
Room 1330 
Interstate Commerce Commission 
12th and Constitution Avenue, NW., 
Washington, D.C. 20423. 
Notification procedure: Same as above. 
Record access procedures: Same as above. 
Contesting record procedures: Same as above. 
Record source categories: Employee. 
Systems exempted from certain provisions of the act: None. 


[FR Doc. 78-29985 Filed 10-31-78; 8:45 am] 
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